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Privacy Policy 
The privacy policy statement is given to clients at the initial signing of the client contract and 
mailed or emailed with client consent once annually, if the policy is updated. The CCO will 
document the date the privacy policy was delivered to each client for each year if an annual 
delivery is required. TIL collects non-public personal information about clients from the 
following sources: 
  

➢ Information it receives from them on applications or other forms; 
➢ Information about their transactions with TIL or others; and 
➢ Information it receives from a consumer reporting agency. 

  
Below are the reasons for which TIL may share a client’s personal information. 

➢ For everyday business purposes – such as to process client transactions, maintain client 
account(s), respond to court orders and legal investigations, or report to credit bureaus; 

➢ For marketing by TIL – to offer TIL’s products and services to clients; 
➢ For joint marketing with other financial companies; 
➢ For affiliates’ everyday business purposes – information about client transactions and 

experience; or 
➢ For non-affiliates to market to clients (only where allowed). 

If a client decides to close his or her account(s) or becomes an inactive customer, TIL will adhere 
to the privacy policies and practices as described in this written Privacy Policy, as updated. 
  
TIL restricts access to clients’ personal and account information to those employees who need to 
know that information to provide products or services to its clients. TIL maintains physical, 
electronic, and procedural safeguards to guard clients’ non-public personal information. 

The names of TIL’s current and former access persons can be found in Exhibit 2. 

In addition to TIL’s listed access persons, any IT persons or other technical consultants 
employed at the firm may also have access to non-public client information at any time. An on-
site or off-site server that stores client information, third-party software that generates 
statements or performance reports, or third-party client portals designed to store client files all 
hold the potential for a breach of non-public client information. 

To mitigate a possible breach of the private information, TIL uses encryption software on all 
computers and carefully evaluates any third-party providers, employees, and consultants with 
regard to their security protocols, privacy policies, and/or security and privacy training. 

The system is tested and monitored at least quarterly. 

The test conducted by the CCO will include the following activities: 

➢ Attempt to access a random sample of firm devices to ensure that proper passwords are 
in place to prevent access; 

➢ Attempt to access users’ accounts with the proper password to ensure that two-factor 
authentication prevents system access if available; and 
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➢ Attempt to restore a sample of files and records to ensure that the restoration process is 
sufficient and properly configured. 

The results from the annual test will be documented and utilized as an opportunity to update 
the Information & Cybersecurity Policy. 

Staff  Training 

On an annual basis, TIL will conduct a firm-wide training session to ensure that staff members 
are properly trained and equipped to implement the above policies. New staff members will 
receive training, led by the CCO, within 1 month of their initial hire date. 

TIL uses various methods to store and archive client files and other information. Third party 
services or contractors used have been made aware of the importance TIL places on both firm 
and client information security. In addition to electronic and personnel measures TIL has 
implemented reasonable physical security measures at its home office location. 

TIL will retain records for at least 5 years after the year in which the record was produced, or as 
otherwise required by law. With respect to disposal of non-public personal information, TIL will 
take reasonable measures to protect against unauthorized access to or use of such information in 
connection with its disposal. 
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Chief Compliance Officer Appointment (Exhibit  1) 

The person herein named “Chief Compliance Officer” is stated to be competent and 
knowledgeable regarding the Advisers Act or applicable state rule or regulation and is 
empowered with full responsibility and authority to develop and enforce appropriate policies 
and procedures for the firm. The compliance officer has a position of sufficient seniority and 
authority within the organization to compel others to adhere to the Privacy Policy. 
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Chief Compliance 
Officer

Date Responsibility 
Assumed

Annual Review 
Completed

Employee 
Training

Privacy Policy 
Updates: Updates Notes:

Charles M 
Coleman 6/20/2018

12/13/2018 07/17/2018

08/16/2019

01/11/2019

08/16/2019

08/16/2019

12/31/2019

03/31/2020

04/15/2020

05/07/2020

05/20/2020

Testing changed 
to ‘quarterly’ |
Added Chief 
Compliance 

Officer 
Appointment and 

Table |Access 
Person List 
Attached |

MyRIAComplian
ce Log Attached 

for Reference 

08/12/2020
05/29/2020 09/13/2021 Updated Access 

Persons09/13/2021

09/09/2022 See RIA in a Box 
Report 09/09/2022 Annual Review

08/10/2023 See RIA in a Box 
Report 08/10/2023 Annual Review

Name Date

Signature of Chief Compliance Officer: 

08-10-2023



List  of  Access Persons (Exhibit  2)  

Access Person: Any of TIL’s supervised persons who have access to non-public information 
regarding any client’s purchase or sale of securities, or information regarding the portfolio 
holdings of any reportable fund, or who is involved in making securities recommendations to 
clients, or who has access to such recommendations that are non-public. 

The following employee(s) will manage non-public information: 

Name Title
Charles Mark Coleman CEO

Patrick Thomas Schmitz IAR

William Raymond Sherwin IAR
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MyRIACompliance Example Log
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&\EHUVHFXULW\���9HQGRU�'XH�'LOLJHQFH

&\EHUVHFXULW\���(PSOR\HH�	�6\VWHPV�,QYHQWRU\�&RQÀUPDWLRQV
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7KHUH�DUH�QR�GLVPLVVHG�DFWLYLWLHV�WR�VKRZ�IRU�WKLV�SHULRG�

7KHUH�DUH�QR�FRPSOHWHG�DFWLYLWLHV�WR�VKRZ�IRU�WKLV�SHULRG�

7KHUH�DUH�QR�UHSRUWV�WR�VKRZ�IRU�WKLV�SHULRG�

+2/',1*6

7KHUH�DUH�QR�+ROGLQJV�5HSRUWV�WR�VKRZ�IRU�WKLV�SHULRG�
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7KHUH�DUH�QR�7UDQVDFWLRQV�IRU�WKLV�SHULRG�

$&&28176

7KHUH�DUH�QR�$FFRXQWV�5HSRUWV�WR�VKRZ�IRU�WKLV�SHULRG�

7KHUH�DUH�QR�DUFKLYHG�FKHFNOLVWV�WR�GLVSOD\�IRU�WKLV�SHULRG�

6XEVFULEHG�9HQGRU�'RFXPHQW�5HYLHZV

7KHUH�DUH�QR�UHYLHZHG�VXEVFULEHG�YHQGRU�GRFXPHQWV�WR�VKRZ�IRU�WKLV�SHULRG�

2WKHU�9HQGRU�'RFXPHQW�5HYLHZV

7KHUH�DUH�QR�UHYLHZHG�RWKHU�YHQGRU�GRFXPHQWV�WR�VKRZ�IRU�WKLV�SHULRG�

&\EHU�(PSOR\HHV�&RQÀUPDWLRQ

7KHUH�DUH�QR�F\EHU�HPSOR\HH�FRQÀUPDWLRQV�IRU�WKLV�SHULRG�

7HFKQRORJ\�13,�8VHUV�&RQÀUPDWLRQ
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7KHUH�DUH�QR�HPDLO�SKLVKLQJ�WHVWLQJ�FDPSDLJQV�WR�VKRZ�IRU�WKLV�SHULRG�
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